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Go to: www.peoplesbar.org

Click on: Order notary supplies

This will bring you to the NOTARY
PACKAGE Page

Here you will find a listing of all the
available Notary Packages

Find the Package you are looking
for, Enter the quantity needed and
Click on Order

For this example, we will enter a
Quantity of (1) for Notary Package
B, then Click on Order
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This will bring you to the Select
Template Page

The templates that are available
are for the Attorney Layout and the
Standard Notary Layout

Click on the Template that applies
to your commission

For this example, we will click on
the NOTARY SEAL Layout
Template
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This will bring you to the Choose
Options Page

The default ink color is Black, click
Blue if that is the ink color you
prefer
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This will bring you to the Edit
Template Page
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In the appropriate field enter your
information
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Click UPDATE PREVIEW to see
your actual layout
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This will bring you to the
Proofreading Page

Check carefully to be sure that you
have spelled everything correctly

If you need to make a change,
Click BACK

If everything is okay, Click ADD
TO CART
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This will bring you to the
Shopping Cart Page

You have three options at this
point:

UPDATE CART - If you make a
change to your quantity, click here
to Update the Cart

CONTINUE SHOPPING - If you
have other stamps to order, click
here to go back to the Home Page

CHECK OUT - If you are finished
ordering click here to continue

Click CHECK OUT
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= Register/Login Page

The People’s Bat | |

When ordering the first time you
will need to click REGISTER NOW

If you have placed an order
previously, enter your USER ID
and PASSWORD and

Click LOGIN
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For this example, Click REGISTER
NOW

This will bring you to the Member
Registration Page

=
e BE A oo Tek
Que- O WA G Lo i @ 25 BB 3

i o M| rhaurvota e agutar. s harar e Rk s

Here is where you will CREATE
your USER ID and PASSWORD
for future orders and enter
information for payment
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USER ID: This should be a
minimum of 6 characters using any
combination of letters or numbers
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Re-enter your PASSWORD
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Only fields with a BLUE Asterisk
require information

FIRST NAME: Enter your First
Name

LAST NAME: Enter your Last
Name

ADDRESS: Enter the address for
you Credit Card Bill

CITY: Enter your City

STATE: Select your State

ZIP CODE: Itis necessary to
enter your Zip+4 Code. If you do

not know it, Click LOOKUP ZIP+4
CODE
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Enter you 5-digit zip code and
Click SUBMIT
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This will bring you to the Submit
Order Page

Confirm that your Billing Address
(Must be the address that your
Credit Card Bill goes to) and
Shipping Address information is
accurate. Click MAKE CHANGES
if anything needs corrected

Confirm that the Shopping Cart
information is accurate
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Select your CARD TYPE

NAME ON CARD: Enter the name
on your Credit Card

CARD NUMBER: Enter your Card
Number with no spaces

EXPIRES: Select the Month and
Year that your card expires

Only fields with a BLUE Asterisk
are necessary

Click CONFIRM AND SUBMIT
ORDER to place your order. You
will receive an email confirmation.




